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Hosoxkxenue

0 3alIMTE MEePCOHANBLHRIX JaHHBIX paboTankoB MAIOY r. Xabaposcka
«Jerckuii cax komGuHEpoBanHOro Buaa Ne 1»

1. O6mue nosioxkenus

1.1. Hacrosimiee ITonoxenue paspaGoTaHo B COOTBETCTBHHE C DenepanbHbM 3akoHOM Ne 149-03 ot
27.07.2006 r «O6 mHbOpMaNUH, HHPOPMAIMOHHBIX TEXHOIOTHIX ¥ O 3AIIATE HHGOpMaNUI» B
penakuuu ot 2 nexabps 2019 r, @enepamsubiv 3akoHoM Ne 152-®3 or 27.07.2006 r «O
NCPCOHATbHBIX NaHHBIX» B penakimd orT 31 nexabps 2017r; Komcrurymmed Poccuiickoi
Qenepatnn u  Tpynossiv  komekcom Poccuifckoii  Meneparii, YCTaBoM —IOMIKOTBHOTO
00pa3oBaTebHOro yupexaeHus. Ilpu cocraBinenmn yureHo [lonokeHHe 06 OCOOCHHOCTSX
00paloTKH MEPCOHANBHBIX MAHHBIX, OCYIIECTBIEMOM 0€3 HCHOIb30BAHMS CpEeJICTB
aBTOMaTH3aluHy, yrBepxacHHOe [locranopnenuem IlpaBurensctea P® Ne 687 ot 15.09.2008r:
TpeGoBanust  3amuTe NEPCOHANLHEIX JAHHEIX IIPH KX 06paboTke B MHMOPMAMHOHHEIX CHCTEMAX
MEePCOHANBHBIX [JaHHBIX, yTBepkAeHHBIE IlocraHoBnenwem IlpaBurennctBa Poccuiickoit
@eneparuu Ne 1119 o1 01.11.2012r.

1.2. Nlannoe Ilonoxenue ompenenser OCHOBHbIC TpeGOBaHHMS K 3ammTe, oOpaGOTKe, TIOPSAAKY
TOJTy9EHUs], XPAHCHUS], HCTIOIE30BAHUS U IIEPE/Iaul IEPCOHANBHBIX JaHHBIX COTPYJHUKOB JIETCKOTO
caja, a TakKe OTBETCTBEHHOCTH 32 HAPYINEHHE HOPM, PETyIHpYIOIEX o0paboTKy u 3aimuty
NEePCOHAIBHBIX JAHHBIX B JOIIKOILHOM 00pa30BaTEEHOM YUPEIKICHHH.

1.3. TlonoxeHnue ycTaHaBIMBAET OCHOBHBIE IOHSATHS ¥ COCTAB IIEPCOHANBHBIX JAHHEIX PaGOTHHKOB B
HOY, pernamentupyer GopMHpOBaHHE U BeASHHE IHYHEIX JIE)l, ONPeeNseT IpaBa i 06sI3aHHOCTH
pabOTHHKOB MO 3alWTe MEPCOHANBHBIX [aHHBIX, a TaK)Ke OOA3AHHOCTH COTPYJHHKOB IIO
00€CIEYEHHUIO TOCTOBEPHOCTH IIEPCOHAIBHEIX JAHHBIX.

1.4. Ilensro wnacrosumero IlooKeHHUs #ABIAETCS OOCCICYCHHE 3aIMTHI npas #u cBoOOxg
IEaroru4ecKuX pabOTHHKOB H 0OCITYXKUBAIOIIEro IepcoHana mpu o6paboTke WX MEPCOHANBHBIX
JNAHHBIX, B TOM YHCJIE 3alIUTHI IPaB Ha HENMPUKOCHOBEHHOCTh YaCTHOM KU3HHU, THYHYIO TalHy.

1.5. Ilpu onpenenekEnn o6beMa B COEPIKAHES IEPCOHAIBHBIX JaHHBIX paGOTHUKA aMUHUCTPAITHS
JOY pyxosoactByercss Koncturymmeit Poccmiickoit ®enepauun, DemnepaibHbIME 3aKOHAMH H
HacTosiuM [lonoxenuem.

1.6. IlepcoHanbHBIE NaHHBIE OTHOCSATCS K KaTeropuu KoH(puIeHIManbHOM mHbOpMarmu. Pexum
KOHQHICHIIMATHHOCTH MEPCOHANBHBIX JaHHBIX CHHMAeTCs B CIIydasx O0e3NWYMBaHMsA HIH IO
HCTEUEHHMH 75 JIeT Cpoka XpaHEeHHUs], €CIIM HHOE He ONPEAEICHO 3aKOHOM.

1.7. Hacrosmee IlomoxeHue siBisieTcss BHYTPEHHUM JIOKQJbHBIM HOpMaTuBHBIM aktoM JIOVY,
00s3aTeNIbHEIM IS HCIIOJHEHHMS BCEeMH pPa0OTHHMKaM¥, WMEIOIUMH JOCTYN K IEepPCOHAIBHBIM
JAHHBIM COTPYIHHKOB JOUIKOILHOTO 00pa30BaTEILHOIO YUPEKICHUS.

2. OcHOBHbIE IOHSATHS ¥ COCTAB IEPCOHAIBHBIX IAHHBIX PaGOTHHKOB
2.1. Ilepconanvuvie Oannvie - mobas HHGOPMAIMSA, OTHOCSAIIA’ACS K ONPENENECHHOMY WM
onpeiensieMOMY Ha OCHOBAaHUHM Takoi HH(OpManuy GusruecKoMy JIHITY, B TOM YHCIIE ero GaMuus,



HMsl, OTYECTBO, IOM, MECAL, Jara H MECTO POMKICHHUS, a TaKke aapec, ceMelHoe, COIHUAaILHOE,
MMYIIECTBEHHOE ITOJIOXXEHHe, 00pasoBanue, Ipo(heccrs, JOXOAB! U Apyras HHPOPMALHML.
2.2. Ilepconanvhvie oannvie pabomnuxa - 510 uEGopManys, Heobxomumas 3asenyiomemy 10V B
CBS3H C TPYJAOBBIMU OTHOLICHUAMM U Kacaromasics KOHKPETHOro cotpyanuka. [lox nudopmanueii o
pabOTHHKE NMOHUMAIOTCA CBeleHHs O (hakTaX, COOBITHSX W OOCTOSTENLCTBAX JKH3HU paboTHHKa,
TIO3BOJISIONIHE HASHTHPUIUPOBATE €0 MHYHOCTS. Ilepconansable nanHbIe pabOTHHKA COEPIKATCS B
OCHOBHOM JIOKYMEHTE IIEPCOHABHOIO y4eTa pabOTHHAKOB - JINYHOM Jiejie paboTHHKA.
2.3. Obpabomxa nepconanbHix OAHHBIX — 3TO AEHCTBHS (ONIEPAIAH) C IIEPCOHATBHBIMHA IAHHEIMH,
BKJIFO9ast cOOp, CHCTEMATH3AIMIO 1 HAKOILICHHE, XPaHEHHE, YTOYHEHHE (0OHOBIECHNE B H3MEHEHHE),
UCTIONIb30BAHUE U PACIIPOCTPAHEHUE (B TOM YHCIIE Tepeaya) MePCOHANBHEIX JaHHbIX.
2.4. Pacnpocmpanenue nepcoHanvHelX OaHHLIX - NEWCTBHS, HANpaBICHHEIE HAa IeEpenady
NEPCOHANBHBIX JAHHBIX ONpEIENCHHOMY Kpyry I (Iepefada MepCOHANBHBIX JAHHBIX) WIKM Ha
O3HAaKOMJICHHE C TMEPCOHANBHBIMU JAHHBIMU HEOTPDAHHYEHHOI'0 Kpyra JHI, B TOM YHCJE
00Hapo/i0BaHKE TEPCOHATBHEIX JAHHBIX B CPEACTBAX MAacCOBOM WMH(OpMAIUM, pa3MelleHHE B
HH(POPMAIHOHHO-TEIEKOMMYHHEKALMOHHBIX CETIX WM IIPEOCTaBIeHAE HOCTYIIA K IIePCOHAIBHBIM
JAHHBIM KaKUM-JH00 MHEIM CIIOCOO0OM.
2.5. Hcnonv306anue nepcoHanbhulx OAHHIX - NEUCTBYs (OMEpalii) C IEePCOHATBHBIMHE JaHHBIMHU,
cosepmaemsle JIOY B nensx NpUHATHS PELIeHHH WIIH COBEPIICHUS HHBIX ASHCTBHM, MOPOXIAIOMIAX
IOPUIIMYECKHE IIOCICACTBAS B OTHOLIGHWHM pabOTHUKA WM APYTHX JHIl Ju00 HWHEM 00pazom
3aTparuBarolMX MpaBa ¥ cBOOOABI pabOTHHKA WK APYTUX JIHII.
2.6. Obweoocmynnvle nepcoHanbHvie OauHble - TEPCOHATBHEIE NaHHbIE, JOCTYI HEOTPAHHYEHHOTO
Kpyra JIMIl K KOTOPBIM IIPEIOCTaBNIEH C COTJAchsi pabOTHHKA MM HA KOTOPBIE B COOTBETCTBHH C
(enepanbHBIME 3aKOHAM¥ HE PaCIpOCTpaHseTCs TpeGoBaHue COOIIOACHUS KOH(DUIEHIMATEHOCTY.
2.7. B cocTas nepcoHanbHbIX JaHHBX paboTauka JOVY BxomsT:

* aHKeTHBIE ¥ OuorpaduyUecKue JJaHHbIE;

* o0pa3oBanue;

* CBEICHHUA O TPYAOBOM H O0IIEM CTaKe;

* CBEICHHS O COCTABE CEMbH;

* [aCMOPTHHIE NaHHEIE;

* CBE/JCHUS O BOMHCKOM Y4YeTe;

* CBeAeHMA O 3apabOTHOM ILIATE COTPYAHUKA;

*  CBEICHHS O COIMAIBHEIX JILIOTAX;

*  CHCUHAIBHOCTH;

* 3aHHMaeMas JOJDKHOCTb;

*  ajpec MeCTa JKUTEIbCTBA U TeNe(oH;

* MecTO paboThI WK y4eObl WICHOB CEMbH M POJICTBEHHUKOB,;

*  COjEp)KaHHue TPYAOBOIO JIOrOBOPA;

* TONJWHHHKH W KOIIWH NPHKA30B;

* JIMYHOE JIEJNIO U TPYAOBas KHIKKA COTPYAHHKA;

* OCHOBaHHS K IIPHKa3aM;

* MarepHalbl [0 TOBBIIIEHHIO KBaIHM(UKAIMKM ¥ MEPernoArOTOBKE COTPYAHHMKA, €ro

aTTeCTaIlH, CIy)KeOHBIM PACCIEOBAHUSIM.

2.8. JIuunoe neno paboruuka JIOY HaxoAuTCs B JOKYMEHTAIWH JISTONPOU3BOJINATENS M COCTOHUT M3
CIEAYIOUIMX JOKYMEHTOB:

*  aHKeTa;

» aprobuorpadus;

*  KOIHUH JIOKYMEHTOB 00 06pa3oBaHMH;

* kaprouka (popmsl T-2;

*  KOIMA IpHKa3a o npuéme Ha paboTy;

*  TpPYAOBOH IOTOBOD;

* JIOKYMEHTBI, CBS3aHHBIE C [EPEBOJOM H MEpeMeleHHeM pabOTHHKA (KOMUM MPHKA30B,

3asBJICHUA pabOTHHKA H T.IL);




* BBHINUCKA (KONUM) M3 JOKYMEHTOB O IIPHCBOCHHM IMOYETHBIX 3BAHWM, YUEHOW CTENeHH,
HarpaxIeHHH IoCy1apCTBEHHBIME HarpaiaMu;

*  KOIWH HarpagHbIX JIUCTOB;

*  aTTeCTAlMOHHEIE JIUCTHI;

* KOIIMH IPHKA30B O IIOOIIPEHUSIX, B3bICKAHUIX;

*  XapaKTEePHCTHKH C IPEIbIIYIIero MecTa paboThr;

* 3agBieHUE paboTHHKA 06 YBOJIHHEHUU;

* KOIHs NpHuKa3a 06 YBOJbHEHHU;

* 3asBieHHe paboTHMKa 00 o3HakomieHuu c nokymentamu JIOY, ycTaHaBIMBAIOIIMMH
HOPSA0K OOpabOTKH NEPCOHAILHBIX JAaHHBIX pabOTHHKOB, & TakKe O €ro mpaBax H
00sI3aHHOCTSIX B 3TOI 001acTH;

* Jpyrue JIOKYMEHTBl, HaXOXJIEHHE KOTOpPHIX B JIMYHOM Jene Oyaer Ipu3HaHO
LIeJIECO00pa3HEIM;

* B JIMYHOE JeN0 paboTHHKA JIOIIKOJIBHOTO 00pa30BaTENIFHOTO YUYPEKOCHHUS BKIIOYACTCS
TaKKe OIMMUCh BCEX NOKYMEHTOB, HAXOSIIMAXCS B JIETIe.

2.9. Pasmemenue Ha oduumansHOM caiite (ororpadmii paGOTHHKOB, BHAEO ¢ pPabOTHHKAMHU
COTPYAHHMKY pa3pemaroT MyTeM IIPeIOCTaBIEHNs COTIachs Ha 00paboTKy NepCOHAIBHEIX JaHHBIX B
JOLIKOJIEHOM 00pa30BaTEIbHOM YUPEIKICHUH.

2.10. Ilepconanbubie nannbie padotauka JJOY semsmores koHDUIEHIHAIBHOM HHOPMALMER U He

MOI'YT OBITE HCITIOJIE30BAHBI COTPYAHHKaMH JOMIKOJIbHOI'O 06pa303a"pean0ro YUpEKACHHSI B
JIMYHBIX IEJsX.

3. llopagox mosy4yenus, 00paboTKy U nepeavy NePCOHANBHBIX JAHHBIX PAa00OTHHKOB

3.1. ITox 06paboTkoi nepcoHANBHEIX HaHHBIX paboTHuka JIOY nmoHUMaeTCs MOIyYeHUE, XPaHEHKE,
KOMOUMHUpOBaHHWe, Tmepenaya wid Jo0oe JApyroe HCIOAB30BAHHE IEPCOHANBHBIX JIAHHBIX
COTPYAHHKA JOLIKOIBHOIO 00Pa30BaTEeIbHOIO YIPEKICHHUS.

3.2. B nensix obecniedenus npaB U cBOOOJI YEIOBEKa 1 rpaxIaHuHA PH 00paboTKe MepcoHaTBHBIX
JaHHBIX paboTHHKA 00s3aHBI cOOIIONATLCA cleayiomue 0biue TpeOoBaHMs:

3.2.1. Ilonyuenue, xpaHeHue, KOMOMHUPOBAHKE, TEepenada WM JIO00€ IPYroe HCMOJIb30BaHHE
IEepCOHANBHBIX AaHHBIX paboTHEKa JIOY MOXET OCyHmIeCTBIASTECS HMCKIIOYUTENEHO B IEIIIX
obecnieueHust COOMIOZIEHHUS 3aKOHOB M WHBIX HOPMATHUBHBIX IIPABOBBEIX aKTOB, CONEHCTBHS
pabOTHHKaM B TPYIOYCTPOMCTBE, 00y4YEHUH M TIPOABIKEHUH MO CiIyxbe, obecredeHus TUIHOM
6e30macHOCTH COTPYAHHKOB, KOHTPOJISI KOJNMYECTBA M KauecTBa BBINONHAEMOW paboTel u
obecreyeHUst COXPaHHOCTH UMYIIECTBA.

3.2.2. Tlpu onpeneneuuu obbemMa H coAepikaHusi, 0OpabaTblBa€MbIX NEPCOHAIBHBIX HaHHBIX
paborumka 3aBenyromui JIOY nmomken pyxoBoacreoBathes Koscrutynueit Poccuiickoit
(DE,IICPEHJ,HH, TPY,HOBL[M KOIOEKCOM H MHBIMH tbenepanbﬂhmn 3aKOHaMH.

3.2.3. Bce nepcoHanbHble TaHHBIE pabOTHHKA MONydYaroTCss y Hero camoro. Eciu nepcoHalbHEIE
naunble coTpyauuka JIOY BO3MOXHO MOIYYHTh TOJIBKO Y TPEThEH CTOPOHBI, TO PaOOTHHUK JOJIKEH
OBITE YBeIOMIICH 00 3TOM 3apaHee, ¥ OT Hero JOJDKHO OBITH NMOIy4eHO IUCEMEHHOE COTTIacHe.
3.2.4. 3aBeyrouIuii JOMKOILHEIM 00pa30BaTeIbHEIM YUPEXKICHHEM JODKEH COOOIIUTE pabOTHUKY
0 IIENsX, IPEANoIaracéMbIX HCTOUHHKAX B CII0C00ax MOTy4YeHHs IEPCOHANBHBIX JaHHBIX, 8 TAKKE O
XapakTepe MOUIeKalnX MONYyYeHUIO IEPCOHANBHBIX JaHHBIX ¥ MMOCIEACTBUAX OTKa3a COTPYAHMKA
JIaTh MUCBMEHHOE COTTIacHe Ha UX MOJIy4YeHHE.

3.2.5. He momyckaercs monydeHue d o6paboTka ImepcoHANBHBIX JaHHBIX pabotHuka JIOY o ero
MOJIATHYECKHX, PEJIMTHO3HEIX M UHBIX YOSK/ICHUSIX M JaCTHOM JKM3HH, & TAKXKe O €ro WICHCTBE B
00IIECTBEHHBIX O0OBEJUHEHHUIX MM €r0 IPOQCOIO3HON JESTEIBHOCTH, 32 UCKIIIOUYCHUEM CIIY4acB,
IpelyCMOTPEHHBIX 3aKoHOaTebeTBOM Poccuiickol Denepanun.

3.2.6. PaGoToaTelb He MMeET IpaBo MoJydaTsh i 00pabaThiBaTh IEPCOHATBHBIC JAHHbIC pabOTHHKA
0 €ro YIEHCTBE B OOIICCTBEHHBIX OOBEIMHEHHSX WA €ro MpodCOIO3HOM NEATENBHOCTH, 32
HCKITIOYEHUEM CITydaeB, IPEeIyCMOTPEHHBIX (heiepalbHBIMU 3aKOHAMH.

3.2.7. Tlpu UpHHATAH pelNeHHi OTHOCHTENHHO pabOTHHMKA HAa OCHOBAHWM €r0 NEPCOHAIBHBIX




J@HHBIX HE JIOIYCKAeTCs UCHOJIb30BAHUE JAHHBIX, NOMYYEHHEIX UCKITIOYMTENLHO B PE3yJIbTaTe UX
AaBTOMATHU3UPOBAHHON 00PabOTKY UITH HIIEKTPOHHOTO MOJIYUEHHUS.
3.3. lpuHimne 06paboTKy NepCOHANBHBIX MaHHbIX paboTaEKoB JIOV:

* 3aKOHHOCTH Ii€JIeH 1 CcriocoO0B 00pabOTKY NEPCOHANBHBIX JAHHBIX U J0OPOCOBECTHOCTH;
COOTBETCTBHS IeJiedl 00pabOTKH MEPCOHATBHBIX JAHHBIX IIENSIM, 3apaHee OIpeIeICHHBIM U
3a4BJICHHLIM TpH CcOOpe TNEepPCOHANBHBIX JAHHBIX, 4 TAKXKE MOJHOMOYHAM paboTHHKA,
OCYIIECTBIIAIOIIEr0 00paboTKy MEPCOHABHBIX JAHHBIX;

* COOTBETCTBHS 00BEMa H XapakrTepa 00pabaTHIBAEMBIX IEPCOHANBHEIX JAHHBIX, CIIOCOGOB

00paboTKH MepCOHANBHBIX JAHHEIX IENSIM 00paboTKH MEPCOHANBHEIX JaHHBIX;

* JOCTOBEPHOCTH II€PCOHAIBHBIX JAHHBIX, MX JOCTATOYHOCTH JyIsi ueneit 06paboTkw,
HEJIOIYCTUMOCTH 00pabOTKH EPCOHATLHBIX JAHHBIX, W30BITOYHAIX 10 OTHOINEHHUIO K IENIAM,
3asIBIIEHHBIM IIpU cO0pE MEPCOHATBHBIX AaHHBIX;

* HEJOIyCTMMOCTH OOBENMHEHHS CO3JIaHHBIX JUIS HECOBMECTHMBIX MEXIy co6oii meneii 6a3
JaHHBIX UHQOPMAIMOHHBIX CHCTEM MEPCOHATBHBIX AaHHEBIX.

3.4. B ciy4Jasx, HEIOCPEACTBEHHO CBA3aHHEBIX C BOIIPOCAMHU TPYAOBBIX OTHOIIEHHUH, B COOTBETCTBHA
co cT. 24 Koncrutymuu Poccuiickoit Denepandd BO3MOXKHO IMOJIy4YeHHEe W 00paboTKa MaHHBIX O
YaCTHOM JKH3HH pabOTHHMKA MIOLIKOIBHOTO 00pa30BaTENbHOTO YYPENIEHHS TOJNBKO € €ro
INHACBMEHHOTO COTJIaCHsl.

3.5. K obpabotke, nepenade ¥ XpaHSHHIO IEPCOHATBHBIX JAHHBIX PAGOTHHKA MOTYT HMETH JOCTYII
COTPYAHMKH JOMIKOJIBHOIO 00Pa30BaTEeIbHOTO YUPESKICHHUS.

3.6. Ucnone3oBaHWE NEPCOHAIBHBEIX JAaHHBIX BO3MOJKHO TOJBKO B COOTBETCTBHH C LEJSIMH,
OIIPEJEIMBIIAMY MX NonydeHue. [lepcoHansHble naHHBle HE MOTYT OBITH MCIOJIB30BAaHEI B IIEJISAX
NPUYHHEHHUS UMYIIECTBEHHOTO M MOPAIBHOIO Bpelia rpax/jaHaM, 3aTpyAHCHUS pealu3alud IpaB U
cBobox rpaxan Poccuiickoii ®enepanuu. Orpanudenue npas rpaxiad Poccuiickoit @enepanuu Ha
OCHOBE HCIIOJIb30BaHMS HHPOpManuu 00 HX CONMATBHOM IPOUCXOXKJIEHWH, O PACOBOM,
HallHOHAILHOM, SA3BIKOBOM, PEIUIHO3HON U NapTUHHON NPUHAAICHKHOCTH 3alIPElIeHO U KapaeTcs B
COOTBETCTBUH C 3aKOHOIATEIILCTBOM.

3.7. llepenava nepcoOHANBHBIX JAaHHBIX PaOOTHUKA JOIMIKOJILHOTO 0Opa30BaTEIbHOIO YUPEKICHUS

BO3MOJKHA TOJIBKO € coryiacus paGoOTHUKA B CIIyUasx, MpsAMO IMPeayCMOTPEHHEIX 3aKOHOJaTeTECTBOM
Poccuiickoit ®enepanun.

3.8. Ilpu nepenaye mepcOHANBHLIX JAaHHBIX paboTHuka 3aenyiomuit JIOY mo/nkeH cobmromaTh
clie we TpeboBaHus:

* He cooflaTh NEpCOHANbHBIC NaHHbIE pabOTHHKA TpPeTheH CTOpoHE 0€3 NHCEMEHHOTO
coriacus pabOTHHKa, 3a MCKIIOYEHHEM ClIydaeB, KOTZa 3TO HeoOXomuMo B ILEsX
OPEyNpPEXACHUST YIpO3Bl JKU3HM ¥ 3[0POBBIO pabOTHHMKA, a TakKke B Clydasx,
YCTaHOBJIEHHBIX (pereparbHbIM 3aKOHOM;

* He Ccoo0marTh NEepCOHANbHBIE [aHHbIE pPAaOOTHHKA B KOMMEpYECKHX IEeIx 0e3 ero
MHUCBMEHHOTO COTJIACHS;

* OpenynpeldTh JIHAIL, MONYYaromWX NepCcOHaJbHBIE AaHHBIE pabOTHHKA, O TOM, 4TO 3TH
JaHHBIE MOTYT OBITH KCIIOJIB30BAHBI JIMIIL B LENSX, JUIS KOTOPBIX OHH COOOIUEHBI, H
TpeGoBaTh OT 3THX JIHIl IOATBEPXKAECHHS TOTO, YTO 3TO MpaBuio cobmoxeHo. Jluna,
MOJIYYalOIIHe IEPCOHANBHBIE JaHHEIe paboTHHKA, 0053aHBI COOMIONATH PEXUM CEKPETHOCTH
(konduaeHImanbaOCTH). JlaHHOE MOJIOKEHHE HE pacOpocTpaHseTcs Ha oOMeH
IIEPCOHATLHEIMA TAHHBIMH PabOTHUKOB B IOPSIIKE, YCTAHOBJICHHOM (eaepanbHbIMU
3aKOHAMH;

e paspemarh JOCTYIl K IIEPCOHAIBHBIM [JaHHBIM PpabOTHHKOB TOJBKO CHCIHAIBHO
YIIOJIHOMOYEHHBIM JIKIIAM, ONpeeNeHHsM mprukazoM 1o JIOY, mpu 3TOM ykasaHHBIE JIHIA
JOJDKHBI MMETh TIPaBO INONYyYaTh TOJBKO T€ IEPCOHAIBHBIC NaHHLIE PAOOTHHKA, KOTOPHIE
HEOOXOIMMEI IS BHIMOJTHEHUS KOHKPETHBIX (DyHKIMI;

« He 3ampamuBaTh WH(GOPMALMIO O COCTOSHHH 3/I0pPOBBS pabOTHHKA, 32 HCKIIOYCHHEM TEX
CBEJeHHUH, KOTOphlE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBINOJHEHHMS PaGOTHHKOM

TPYZOBOH QYHKIHH,



* IepelaBaTh IEPCOHANBHBIC JIAHHbIC paDOTHHKA MPEACTABHUTEIIM PabOTHHKOB B MOPSIKE,
YyCTaHOBJIEHHOM TpyIOBBIM KOJEKCOM, M OTPAaHHYMBATH 3Ty WHGOPMAIIMIO TONBKO TEMH
NEPCOHANBHBIMA  JAaHHBEIMH pabOTHHKA, KOTOphle HEOOXOMUMEI IS  BEIIOJHEHHUS
yKa3aHHBIMHU NIPEACTABUTEISIME UX (yHKITHIA.

3.9. IIpu nepenave nepcoHANBHBIX JTAHHBIX PabOTHHKA (B TOM YHCIE M B KOMMEPYECKHX LIENAX) 3a
npexnenst IOV 3aBemyrommii qeTCKUM caioM HE JOJDKEH COOOIIATh 3TH JAaHHBIE TPEThEN CTOPOHE
6e3 mucEMeHHOTO cornacus paboTHHKA, 33 HCKIIIOYSHHEM CIIydaeB, KOT/la 3T0 HEOOXO0IUMO B IEJISX
NPEAYNPEXACHUS YIpO3bl KU3HU U 30POBBI0 PabOTHHKA WM B CIy4ask, YCTAHOBJIEHHBIX
¢benepaibHbBIM 3aKOHOM.

3.10. Ilepenava mepcoHATBHBIX NAHHBIX PabOTHWKA B Tpe/eiax JOMKOIBHOTO 00pa3oBaTeIBHOIO
YUPEKACHHUS OCYLIECTBIISETCS B COOTBETCTBHH C IOKATLHBIMU HOPMATHBHBIMU aKTaMH YIPEXKACHUS.
3.11. He momyckaercst oTBe4aTh Ha BOIIPOCHI, CBSI3aHHEIE C Iepeaadeil NepcoHanbHOi HHGOopMauu
1o tenedony wim dakxcy.

3.12. Bce mMepbl KOH(DUISHITHAILHOCTH pU cOope, 06paboTke U nepeiadu IIepCOHANBHBIX JaHHBIX

COTPYIHHKA PACIpPOCTPAHSIOTCS KaK Ha OyMaKHbIe, TaK ¥ Ha HJIEKTPOHHBIE (ABTOMAaTH3UPOBAHHBIE)
HOCHTENH HHPOpMAIIHH.

4. ®opMupoBaHMeE M BeJleHHe JIHYHBIX JXeJ pabdoTHukoB JJOY

4.1. Jlnunoe zeno pabOTHHKA JOIIKOIFHOTO 06pa30BaTeNbHOTO yUpeskaAeHus: GopMHupyeTcs 1mocie
H3[aHus pHKas3a o ero npuéme Ha paboTy.

4.2. TlepBoHayaIbHO B JIMYHOE JEJI0 TPYNNUPYIOTCS INOKYMEHTBL COJEp)KAIME NEPCOHANBHBIE
JaHHble pabOTHHKA, B TIOPSIKE, OTpaKAIONIeM Ipoliecc mpruéMa Ha pabory:

* 3agBleHHe pPabOTHHKA O pHeMe Ha paboTy;

*  aHKEeTa;

* aBrobOuorpadus;

*  XapaKTepUCTHKA-PEKOMEHIAIHS;

* KOS NMpUKaza o mpuéme Ha paboTy B NONIKOJIEHOE 00pa3oBaTelbHOE YIPEKICHHE;

* pacnucka pabotHuka 00 o3HaKomiieHuH ¢ gokymeHtamu JIOY, ycranasmusarommmu
HOpSiIOK 00paboTKH NEpPCOHATIBHBIX MAHHBIX pPAabOTHHKOB, a Takke 00 €ro mpapax H
00513aHHOCTIX B 3TOM 00JIaCTH;

* pacmucka paboTHHKa 00 O3HAKOMIIEHWM €ro C JIOKaJbHBIMA HODMAaTHBHBIMH aKTaMi
JIOIIKOJTEHOTO 00Pa30BaTeNIbHOTO YUPEKIEHHS; BHYTPEHHSSL OIUCH.

4.3. Bce DOKyMEHTHI JHYHOrO Jejia IOAIMBAIOTCA B 000Ky oOpasia, yCTaHOBJIEHHOIO B
IOLIKOJIBHOM 00pa30BaTeIbHOM YUPEKICHUHU; Ha 00JI03KKe JOIDKHEI OBITH (haMHITHs, UM, OTYECTBO
COTpY/IHUKA.

4.4. JlnyHoMy IeNy IpHCBaUBaeTCAs HOMEp, KOTOPEIH QUKCHpYyeTCs B XKypHajle y4€Ta JUYHBIX JEIL.
Homep MHYHOTO JieNia COTPYAHHKA JETCKOTO Cajia MPOCTABISIETCA B BEPXHEM JIEBOM YIUIy OOJIOKKH
Jena.

4.5, K ankeTe B IM4HOM Jiejie NpuKienBaercs ¢Gororpadus paborHuka (6Ge3 romoeHoro ybopa)
dbopmara 3x4.

4.6. B muunom nene paborauka JJOY Benercss BHYTPEHHSISL OMCH, KyJa 3aHOCSITCS HAWMEHOBAHUA
BCEX MOMIIUTHIX HOKYMEHTOB, JaTa MX BKIIOYEHHS B JIENO, KOJMYECTBO JIHCTOB, & TakXke nara
H3BATHS JOKYMEHTa U3 Jejia ¢ yKa3aHWeM JIMIla, M3BSABIIEr0 JOKYMEHT, H NPHYHHY u3biaTHSA. B
cllydae BPEMEHHOTO W3BATHs JOKYMEHTa BMECTO HErO BKJIAJBIBAETCS JIMCT-3aMEHWTENb. M3bsiTHe
JIOKYMEHTOB W3 JIAYHOTO Jejia MPOM3BOAUTCA HMCKIIOYUTEIBHO C Ppa3spellCHUsl 3aBEAYIOLICIO
JOUIKONBHEIM ~ OOpa30BaTeNbHBIM  yUYpEXICHHEM. BHYTpEHHSsT ONKMCh  IOJNMHCHIBACTCA
JETIOIPOU3BOIUTEINEM, C YKa3aHHEM JaThl COCTABICHUSL.

4.7. Bee MOKYMEHTHI, IOCTYIAIOMKE B JIAYHOE JIENO, PACIIONAral0TCs B XPOHOIOTHYECKOM TTOPSAKE.
4.8. He nmomyckaeTcs BKJIIOYATh B IMIHOE JIENO JTOKYMEHTBI BTOPOCTCIIEHHOTO 3HAUCHHM S, HMEIOIINE
BpeMeHHBbIe (10 10 j1eT) CpoKd XpaHEHHs, HallpAMED, CIPABKH C MECTa JKUTEIbCTBA, O COCTOSHUH
3[JOPOBbS, O CEMEHHOM IOJIOKEHHH U T.IL

4.9. JIACTHI JOKYMCHTOB, MOAIIMTHIX B IMYHOE €0 pabOTHHKA NOIMIKOIBHOTO 00pazoBaTebHOIO




YIPEXKICHNUS, HyMEPYIOTCA.
4.10. AuxeTa SIBISETCS OCHOBHBIM JJOKYMEHTOM JIAYHOTO J€Ia, IPEICTAB/ISIONAM co00ii nepedeHb
BOIIPOCOB O Ouorpauueckux NAaHHBEIX COTPY/HHKA, €r0 0Opa3OBAHMH, BHIIONHAEMOH pabore
Ha4ana TPyAOBOH JIEATENLHOCTH, CEMEHHOM MOJIOKEHHUH, MECTE TIPONUCKA HJIH TIPOXKHUBAHMS U T.II.
AHKeTa 3amojiHAeTCs pabOTHHKOM CaMOCTOATENBHO NpH odopwmieHnH npuéMa Ha paboTy B
JOIIKOIBHOE 00pa30BaTe/IbHOE YIPEKICHHE.
4.11. Tlpu 3an0ONHEHNH aHKETH! PabOTHHK JOJIKEH 3aI0JHATE BCe eé rpadbl, Ha BCe BOPOCH! IaBaTh
MOJIHBIE OTBETHI, HE JIOMYCKATh MUCIPABICHUH WK 3a4ePKUBAHUS, IIPOYEPKOB, IOMAPOK, B CTPOrOM
COOTBETCTBHH C 3alMCAMH, KOTOPBIE COAEPIKATCS B €ro JHUYHBIX AOKyMeHTaxX. OTpHIaTelbHEIE
OTBETHI B rpahax aHKeTHI 3aIHUCHIBAIOTCS €3 TIOBTOPEHUSI BOIIPOCA.
4.12. Ilpu 3anonsenuu rpadsl «O6pasoBanue» cireIyeT IPUMEHSTH Clieayiomue GOopMyIUPOBKY B
3aBHCHUMOCTH OT TOr0, KAKOU TOKYMEHT UMEETCs Y pabOTHHKA:

*  «BBICHIEEY;

*  (HENOJIHOE BBICIIEE);

*  «CpeIHee CIIEIHAITLHOe);

*  (HENOJHOE CPeIHEE).
4.13. B rpade «bmmxaiinme poCTBEHHUKNY» [IEPEUUCIIAIOTCS BCE WIEHBI ceMbd paGothuka IOV ¢
yKa3aHHEM CTENEHH POJCTBA (OTEll, MaTh, My, JKeHa, CBIH, J04b, POHLIE Opar U cectpa), manee
NEePEUNCIIIOTCS ONM3KYe POJCTBEHHUKHY, IPOIKUBAIOIIAE COBMECTHO C PaOOTHHKOM. YKa3hIBAIOTCA
(hamuIHs, UM, OTYECTBO U J]aTa POXKIACHHS KKIOTO WIeHA CEMBH.
4.14. B rpade «Brmonusemas pa6ota ¢ Hagaia TPYAOBOH! JESATEIEHOCTH» OTPAXKAIOTCS CBEIEHHS O
paboTe B CTpPOroM COOTBETCTBHH C 3AIIMCSMM B TPYIOBOM KHIDKKE. B TPYIOBYIO JESITENLHOCTE HE
BKJIFOYAeTCsl BpeMsl y4eObl B 00mieo6pa3oBaTebHBIX IIKONAX, NPOdECCHOHATBHO-TEXHUYECKUX H
ApyTHX TIDMPaBHEHHBIX K HHM Yy4eOHBIX 3aBeeHHAX. DBce 3ammcu TNPOHM3BOIATCA B
XPOHOJIOIMYECKOM MOPSIIIKE.
4.15. AHkera TNOANMUCHIBAeTCS JMIIOM, IPUHEMAaeMbIM Ha paboTy, W JETONPOH3BOIHTENIEM
JOLIKOJIBHOTO 00pa30BaTeIbHOTO YUPEIKICHHUS HIOCIEe CBEPKU CBEJICHUMA, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOLIUMH JJOKYMEHTaMH H 3aBEPSETCS IeYaThio.
4.16. AproGmorpadms - [OOKYMEHT, COAEpXALIMii ONHMCAHHE B  XPOHOJOIHYECKOH
IIOCJIEI0OBATEILHOCTH OCHOBHBIX 3TAIIOB XKU3HH U JIeSTeNbHOCTH NpuHuMaeMoro B JIOY paboTHuka.
ApTrobGuorpadus cocTaBIseTcs B IPOU3BONIBHON Gopme, 6e3 MOMapOK U UCIIPaBJICHUI.
4.17. OcHOBHBIE MOMEHTBHI, KOTODBIE JIOJDKHBI OBITh OCBEIEHBI B aBTOOHOrpadum:

*  (hammusi, UMS, OTYECTBO;

*  YHCJIO, MECSI] ¥ TOJ POJKICHUS,

* mnonydeHHoe oOpa3oBaHme (TZe, KOrja, B KakuX YYeOHBIX 3aBEJCHHSAX, IO KaKOH

CIIEIIHAIIEHOCTH );

* BpeMs Hayaja TPYJOBOM JEATEIbHOCTH;

* IIpUYMHEI IEpPeX0]a Ha Ipyroe MecTo paboThl;

* OTHOIIEHHWE K BOMHCKOM 0053aHHOCTH, BOMHCKOE 3BAHHUE;

* HanWd¥e MPaBUTEIBCTBEHHBIX HArpaJ, MOOMPEHHH;

* CBEJICHHUS O CEMEHHOM IOJIOKEHUH U OJIM3KHX POJICTBEHHUKAX;

* Jara cocraBiieHus aBToOuorpaduu u JIM9Has OJITHCH COCTABIIIEMOTO.
4.18. Arrtobuorpadus, cocraBiernas npu npueme B JIOVY, He mommexut xoppextuposke. IIpu
HEeoOXOMMOCTH BHECEHHS H3MEHEHUH WM JOMOJIHEHHH, OHH (PUKCHPYIOTCS Ha OTACIBHOM JIACTE,
TIOANMCHIBAIOTCS PAOOTHUKOM C YKa3aHHWEeM JIaThl B IPUOOIIAIOTCS K MEpBUYHOM aBTOGHOrpaduu. B
ciydae OONBIIMX H3MeHeHMH OuorpadWyeckux HaHHBIX pabOTHHKAZ OT HETrO0 MOXKET OBITh
3aTpeboBaHa 0OHOBIEHHAs aBTOOMOrpadus.
4.19. Aptobuorpadus He 3aBepsieTcsl TOANKHCIMY 3aBeIYIOLIEr0 NOIIKONBHBIM 00pa30BaTelbHEIM
YUPEKIEHUEM HITH NE€YaThIO.
4.20. Koy mokymeHTOB 00 00pa3soBaHUM 3aBEPAIOTCS JNMYHOM MOMIUCHIO JETOMPOM3BOAUTEIA
MOCJIe CBEPKH HX € MNOIMHHUKAMH JOKYMEHTOB.
421. Jlmunoe feno BeAETCA Ha MPOTSHKCHMM Beol TpyHoBoi nesaTenbHocTH pabornuka JIOV.




V3aMenenus, BHOCHMBIE B JIHYHOE JEJO, MO/DKHEI OBITH IOATBEPKAEHBI COOTBETCTBYIOMIMMHE
JNOKYMEHTaMH.
4.22. Jlenonpou3BouTeNh NPHHEMAET OT NMPHHEMAEMOr0 Ha pPaboTy pabOTHHKA IOKYMEHTHL

NPOBEPSET MOJHOTY MX 3aMOJNHEHHS U NPaBHILHOCTh YKA3hIBAEMEBIX CBEICHMH B COOTBETCTBHM C
NPEIbABICHHEIMU UM TIOKYMEHTaMH.

S. Yder u xpaHeHHE NEPCOHAIBLHBIX JAHHBIX PalOTHHKOB

5.1. Jluunsie mema, B KOTOPBIX XPAHSATCS NEPCOHANBHEIE AaHHBIE paboTHmKoB JIOV, seisrorcs
JOKyMEHTaMH « {711 BHYTPEHHETO MOJIB30BAHMUSY.

5.2. JInyHOe HENO PErHCTPUPYETCs, O YeM BHOCHTCS 3amuch B «JKypHam yduéra JMYHBIX ).
XypHan conepXuT cremyronue rpadmr:

* TOPSAKOBBIA HOMEp JIMYHOIO JeNia;

* (damumus, EMs, 0TIECTBO pabOTHHKA JOIIKOIFHOTO 00pa30BaTENbHOIO YUPEKICHNS;

* JaTa MOCTAaHOBKH JieNia HA YYeT;

* [1aTa CHATHS JIeNa C yJeTa.

5.3. JInunele ea pacnonaraloTcs B IOpSIIKe COrNIaCHO UX HOMepaM JIHG0 B anhaBUTHOM MOPS/IKE.

5.4. Ilocne yBonbHEeHUs: pabOTHHKA JOMIKOIBHOTO 00pa30BATELHOIO YUPEKACHUS B INIHOE [EII0
BHOCSITCSL COOTBETCTBYIOIINE JOKYMEHTHI (3a5BJIICHHE O PACTOPIKEHMH TPY/IOBOIO JIOrOBOPA, KOS
IpHKa3a O PaCTOPXKEHUH TPYIOBOIO JIOTOBOPA), COCTABIIETCS OKOHYATEIbHAS OMUCH, CAMO JIHYHOE
Zieno opopMIILeTCS | IIepeiaeTCs IS XpaHeHHUS.

5.5. Jluunble nmena COTPYAHUKOB, yBOJEHHBIX u3 JIOY, XpaHATCA B apXHBE JOMIKOJIBHOIO
00pazoBaTETbHOTO YIPEXKICHUS B aI(DaBUTHOM MOPSIKE.

5.6. He pomyckaercs:

* coo0IIaTh NepcoHaNbHBIE JaHHBIE paOOTHHKA TPEThel CTOpOHe 6e3 MUCEMEHHOrO COTJIachs
paboTHHKa, 32 UCKIIIOYEHHEM CIIydaeB, KOT/Ia 3TO HEOOXOANMO B LENAX IPeayIpeKIeHHUs
Yyrpo3bl JKW3HM M 370poBBI0 paboTHHKa, a TaKXKe B CIIy4asX, YCTAHOBJICHHEIX
3aKoHOJaTeNnbCcTBOM Poccutickolt Menepanuu;

* coobuIaTh NepCOHANBHBIEC TaHHBIC paOOTHHKA B KOMMEPUYECKHX IesX 6e3 ero mucCbMeHHOTO

COTJIacus;

3anpamuBaTh HH(OPMALKIO O COCTOSHUM 3/0POBBS pabOTHHKA MHETCKOro caja, 3a
HCKIIIOYEHHEM TEX CBEIECHUM, KOTOPHIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BHIMOJTHEHUS
pPabOTHHKOM TPYIOBOH QYHKIUH.

5.7. Jloctynmn K TepCOHATBHBIM JaHHBIM pabOTHHKOB pa3pelaeTcsi TOJNBKO —CHIEHATBHO
YIOJTHOMOYECHHBIM JTHIIaM, TIPH 3TOM YKa3aHHBIE JIIA JOJDKHBI MMETh IPABO IOJIYYaTh TOJBKO TE
nepcoHalibHEIe AaHHble pabotHuka JIOY, koTopble HEOOXOMMMBI IS BHITOTHEHUS KOHKPETHBIX
(GyHKuMi.

5.8. Bce Mepbl KOH(PUIEHIIMAIBHOCTH IIPH YYETE W XPAHEHUH NEPCOHAIBHBIX JAHHBIX COTPY/IHHKA
pacmpocTpaHAIOTCS Kak Ha OymakHbIe, TaK M HA 3JIEKTPOHHBIE (aBTOMATH3UPOBAHHBIE) HOCHUTEIH
uHpOpMaIAH.

5.9. XpaHeHne epcoOHaNbHBIX AaHHbIX JODKHO TPOMCXOAUTH B MOPSIKE, MCKITIOYAIOMEM HX yIPaTy
WM MX HEMPaBOMEPHOE HCIIOJIB30BAHHUE.

6. locTyn K mepcoHaNsHBIM NaHHBIM padoTaukos JOY

6.1. BayTpernuit 1oCTyN (HOCTYII BHYTPH JAOMIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEKICHHUS).

6.1.1. ITpaBo jiocTyma K MepCoOHANBHBIM JaHHbM paboTHuKa JIOY HMEroT:

6.1.2. TlepeueHs JMI, MMEIOMMX JOCTYN K NEPCOHANBLHEIM JAHHBIM PabOTHUKOB, OIPENENSeTCs
NPUKA30M 3aBEIYIONIEr0 W ITHCBMEHHOIO 00s3aTenbCTBA O HEPAsINANICHHH MNEePCOHANBHBIX
IIAHHBIX Pa0OTHHUKOB.

6.2. BHemnuii 10CTYIL

6.2.1. K wumciay MacCOBEIX MNOTpeOHTENeH MNEPCOHANBHBIX JaHHBIX BHE JOMIKOIBHOIO
06pa3oBaTeNFHOTO YUPEXKIECHHST MOXHO OTHECTH TOCYNApCTBEHHBIE H HETrOCYIapCTBEHHBIC
yHKIHOHATBHEIE CTPYKTYPBL



6.2.2. Hai30pHO-KOHTPOIBHEIE OpraHbl MMEIOT JOCTYyH K HHGMOpMAalMH TONBKO B cepe cBoeit
KOMIIETEHIHH.

6.2.3. Opranusanuu, B KOTOphIE COTPYAHHK MOXKET OCYLIECTBJIATH IIEPEYMCIICHHS JECHEXKHBIX
CpelCTB (CTpaxoBble KOMIAHWH, HETOCYJapCTBEHHEBIE NEHCHOHHBIE (OHJBL, GIaroTBOPHUTEILHbIE
OpraHu3alUy, KPEOWTHBIC YYPEKACHHUS), MOIYT IIONYYHTh JOCTYH K INEPCOHAIBHBIM JaHHBIM
paboOTHHKA TOJIBKO B CIIy4ae ero MUCbMEHHOTO Pa3pEIIeHHS.

6.2.4. Ilepeiaya NepcOHATBHBIX JAHHBIX COTpyIHUKA JIOY ApyrUuM opraHu3anusM:

* cCBeleHus O pabOTaroIEM COTPYJHHKE WIH YK€ YBOJIEHHOM MOTYT OBITH NPENOCTABICHBI
OpYrod OpraHu3ali¥ TOJNBKO € IMCBMEHHOTO 3ampoca Ha OllaHKE OpraHu3alMM, C
MPUJIOKCHUEM KOIIMH HOTapHAILHO 3aBEPEHHOTO 3asBIICHHS pabOTHHKA;

* IepcoHaNbHBIE JaHHbIe paboOTHUMKA JETCKOrO caga MOryT OBITh NpPeIoCTABIEHEI
POJCTBEHHHMKAM HJIM 4YIIEHAM €ro CeMbU TONBKO C IHCBMEHHOTO pa3pelieHHs Camoro
COTPYIHHUKA.

* B Ciydae pas3Boja ObIBIIasi cympyra (Cympyr) MMEIOT IpaBO OOpaTHUThCS B JOIMIKOJIBHOE
obpasoBare/lbHOEe YUpEeXKACHHE C NMHUCHBMEHHBIM 3alpocoM O pasMepe 3apaboTHON MmIaThl
coTpyaHHKa 6e3 ero cornacus (YK P®).

7. 3amuTa NepCcoHANBHLIX JaHHBIX paboTunkos [JOY
7.1. Ilox yrpo3oif UMM ONACHOCTHIO YTPaThl IEPCOHANBHBIX JAHHBIX MOHUMAETCS eIUHHYHOE WA
KOMILJIEKCHOE, peaJlbHOe MM NOTEeHOHMATbHOE, aKTUBHOE MJIH IIACCHBHOE IIPOSBJICHHE
3JIOYMBIIUICHHBIX BO3MOXKHOCTE} BHEINIHUX WM BHYTPEHHHX HCTOYHHKOB YIPO3BI CO3/aBaTh
HEeONaronpusTHble COOBITHS, OKa3biBaTh JECTaOWIM3UPYIONIEe BO3NCHCTBUE HA 3alllUINAEMYIO
HH(pOpPMAIHIO.
7.2. Puck yrpossl mo0bM HHOOPMAIMOHHEIM peCypcaM CO3Mal0T CTHXHUHBIE O€ICTBHS,
9KCTPEMAJILHBIE CUTYallid, TEPPOPUCTHYECKUE NEHCTBUS, aBapUU TEXHUYECKHUX CPENICTB U JTUHWMA
CBA3H, Ipyrue OOBEKTHRHBIE 0OCTOATENBCTRA, A TAK)KE 3aMHTEPECOBAHHBIE U HE3aMHTEPECOBAHHBIE B
BO3HHMKHOBEHHH YTPO3BI JIHIIA.
7.3. 3ammra NEpCOHAIBHBIX JAHHBIX MPEACTABISET COOOW IMKECTKO PpEerJaMEeHTHPOBAHHEIA H
JMHAMHYECKH-TEXHOJIOTHYECKHH  Ipolecc, NPeayNpeXHalonuii HapylleHWe JOCTYIHOCTH,
LEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(MHUACHIUATHHOCTH IMEPCOHANBHBIX NAHHBIX M, B KOHEUHOM
cdere, OOECHEeUMBAIONIMMA JOCTaTOYHO HaACKHYIO Oe3omacHOCTs HH(POpPMAIUH B Ipolecce
YOPaBIEHYECKOH W  IPOM3BOJCTBEHHOH  JEATEIBHOCTH  JOMIKOJBHOTO  00pa3oBaTesbHOIO
YUPENKTECHMUS.
7.4. 3amuTa NepCOHANBHEIX JaHHEIX pa00THUKA OT HETPABOMEPHOI'O MX HCIIOJIB30BAHMUS WM YTPaThI
nomkHa ObITh obecneuena 3asepyonmM JIOY 3a cuer cpeAcTB AOMIKOIBHOIO 00pa30BaTEIbHOIO
YUPEKICHUS B IOPSJIKE, YCTAHOBICHHOM (eiepaTbHBIMU 3aKOHAMH.
7.5. "BuympeHnaa awiuma’’.
7.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIMOHMPOBAHHOIO JOCTyHa K IEPCOHAIBHBIM NaHHBIM
SIBJISETCS, KaK MPaBHUIIO, IIEPCOHAN, paboTaroIuii ¢ JoKyMeHTaMu U Ga3aMu laHHEIX. PernmamenTanus
JOCTYIIa IepCcoHaNa K KOH(DHIAESHIMAIBHEIM CBEICHUSM, HOKyMeHTaM H 0a3aM JaHHBIX BXOIHUT B
YHCJIO OCHOBHBIX HAIpaBICHWH OpraHMW3al[MOHHOW 3amuThl WHGOpPMAIMHM M IpEJHa3sHaYeHa IS
pasrpaHUuYeHuss IOJIHOMOYHM MeXJIy aJAMHMHHCTpAlMed M CHCNHAIMCTaMH JOIIKOJIBHOIO
00pa30BaTEILHOIO YUPEKICHHUS.
7.5.2. Jns obecrnedyeHus BHYTPEHHEW 3alIMTHl IEPCOHANBHBIX HaHHBIX paborHmkoB JIOV
HeobxoauMOo coONI0aTh P MED:
e OrpaHMYeHHE W pErJIAMEHTAlUs CcOCTaBa DPAOOTHUKOB, (YHKIMOHAIBHBEIS OOSI3aHHOCTH
KOTOPBIX TpeOyIoT KOHPUACHIIMATBHEIX 3HAHWM,
e crporoe m3bmparenbHOE M OOOCHOBAaHHOE pacipeielieHHe IOKyMEHTOB W HHGbOpMAaIHy
MeX 1y pabOTHUKaMH JIETCKOIO caja;
*  panuWOHANBHOE pa3MeleHHe pabouux MeCT PabOTHHKOB, MPH KOTOPOM HCKIIOYAIOCh (951
GECKOHTPOMBHOE UCIIOJIB30BAHAE 3aIMIaeMOH HHOPMAaIHH;
* 3HaHME paGOTHMKOM [OIMIKOJBHOTO OOpa3soBATENBHOTO — yYPOXKACHHA TpeOOBaHUM




HOPMATHBHO-METOIMUECKUX JOKYMEHTOB M0 3alluTe HHYOPMAINK U COXPaHEHUH TalHEL,

e HaguurMe HEeOOXONWMBIX YCJIOBHM B TIOMENIEHHH i paboThl ¢ KOHQHMICHIHAIbHBIMA
JNOKYMEHTaMH 1 0a3aMH JaHHBIX;

« omIpejielicHUE ¥ perjaMeHTanus cocraBa pabOTHHKOB, HMEIOMUX IIPaBO JOCTyNa (BXOAa) B
IIOMEIIEHHEe, B KOTOPOM HAXOJUTCS BEUUCIIUTEIbHAS TEXHUKA,

*  OpraHM3anys MOPA/AKa YHHUYTONKEHHS HH(OpMAaIny;

* CBOEBPEMEHHOE BBISB/ICHHE HapyIIeHWs TpeOOBaHHM Pa3pelIMTENLHON CHCTEMBI JOCTYIa
paboTHHUKaMH;

e JIMYHEBIE Jie]la MOTYT BBIABATHCS AEMONPOM3BOAUTENIO (CEKPETapIo) TONBKO 3aBEIYHOIIM
JIOV ¥ B MCKIIOYHTENBEHBIX CIIyYasx, [10 THCEMEHHOMY pa3penIeHHIO 3aBEyIOIEero IeTCKUM
cazioM, - PYKOBOAHMTENIO CTPYKTYPHOTO TIOApa3[eleHHsl (HampuUMep, MpPH IOArOTOBKE
MaTepUaioB Ul aTTecTanyuy paboTHUKa).

7.5.3. 3ammTa nepCcoOHANBHBIX JaHHBIX COTPYAHMKA HA SJIEKTPOHHBIX HOCUTEIAX.

Bce manku, cofiepykalye nepcoHalbHbIe JaHHbBIE COTPYAHHUKA, JOIDKHEI OBITh 3aIIUIIEHE! TapoJieM,
KOTOPHIH cOOBIIAaeTCs PyKOBOJUTENIO CITyKObl YIPABICHHS IEPCOHATIOM ¥ PYKOBOIUTEIIO CIIYKOBI
HH(POPMAITMOHHBIX TEXHOJIOTUH.

7.6. "Brewnan 3auwuma’

7.6.1. Tloxm TMOCTOPOHHHM IJHMIOM MOHHMAeTCs JTO00€ JIHI0, HE HMEoMIee HEMOCPEACTBEHHOIO
oTHoIIeHus Kk aesrensHoctd JIOY, noceruTeny, pabOTHUKY APYTHX OPraHH3allMOHHBEIX CTPYKTYP.
ITocTopOHHKE JIMIA He JOJDKHEI 3HATh pacipe/enenue QyHKIUH, paboune Mponeccsl, TEXHOIOTHIO
cocTapjIeHHs, 0DOPMIICHHUS, BEIEHHS ¥ XPaHEHHs JOKYMEHTOB, IMYHbIX JIe]l ¥ pabounx Marepuainon
y ACTIONPOHU3BOIAMTENS (CEKPETAPs).

7.6.2. Ilns obecneyeHns BHEIIHEH 3alMThHI IEPCOHANBHBIX JAHHBIX cOTPYAHHKOB JIOY HE0OX01AMO
cobiroaTh psaj Mep:

*  MOPSIOK IpHeMa, y9eTa i KOHTPOIS JAeSITeNbHOCTH MOCETHTEIEH,

* [OPSNOK OXpaHbl TEPPUTOPHH, 3[aHMH M IIOMEHICHHH JOIIKOJIBHOrO 00pa3oBaTeNBEHOTO
YUPEKICHUS;

» Tpe6GoBanus K 3amuTe HHOOPMALMY IIPA HHTEPBBIOMPOBAHMH U COOECEIOBAHUAX.

7.7. Bee nuua, CBA3aHHEIE ¢ IOIyYeHHEM, 00pabOTKOM 1 3aIUTON TePCOHATBHAIX JaHHBIX, 003aHbI
HOANKCATh 003aTeIbCTBO O HEPA3IJIAIICHHH NEePCOHANBHBIX JAHHBIX PaOOTHHKOB JOIIKOJIBLHOIO
00pa3oBaTENLHOTO YUPEKIACHU.

7.8. KpoMme Mep 3aliuThi IEPCOHAIBHBIX JaHHBIX, YCTAHOBIECHHBIX 3aKOHONATEILCTBOM POCCHICKON
Menepanyu, 3aBeyIOIHiA JOMKOIBHEIM 00pa3oBaTe/lbHbIM YUPEXKICHHEM, & TaKXKe COTPYIHHKA
MOTYT BBIpa0aThIBATh COBMECTHBIE MEPHI 3ALIUTH IIEPCOHATBHBIX JAHHBIX PaOOTHHKOB.

8. IIpasa u o6s3anHOoCcTH padoTHukoB JOY mo 3amuTe UX NEPCOHATLHBIX TaHHBIX

8.1. 3akperuieHue mpaB pabOTHHMKA, PErAMEHTHPYIOIMMX 3AIUTy €ro MEPCOHANbHBIX JaHHBIX,
obecreunBaeT COXpaHHOCTh MOJIHOM X TOYHOM HHPOPMALUH O HEM.

8.2. PaboTHHKHM MOMKHBI OBITH O3HAKOMIJIEHBI IIOJI PACHHCKY C JOKYMEHTaMé IOLIKOJIBHOTO
06pa30BaTEIBHOrO YUPEIKICHHS, YCTAHABIMBAIONIMMYU HOPAIOK 06pabOTKY NEPCOHATBHBIX JIAHHBIX
paGOTHHKOB, a Takxke 00 KX [paBax ¥ 00S3aHHOCTIX B HTOM 0OIACTH.

8.3. Pa0OTHMK [OIIKOJIGHOIO O00pasoBaTENbHOIO YUpexAeHHs oOs3yercs MpeloCTaBIATh
TIEPCOHAIbHBIE JaHHBIE, COOTBETCTBYIOLIME JICHCTBATEIbHOCTH.

8.4. PaboTHHMK UMEET 1IPaBO:

+  Ha HOJHYIO HHMDOPMAIMIO O CBOUX IEPCOHATBHBIX JIAHHBIX ¥ 06paboTKe 3THX JaHHBIX;

e ¢BoGOmHOTO 6ECIIaTHOrO J0CTYNa K CBOMM NEPCOHANBHBIM JaHHBIM, BKIIOYas IpaBo Ha
HOJIydeHHe Konwi 000l 3amucH, COAepkKalled MepCOHANBHBIC JAHHBIC paboTHUKa, 3a
MCKITIOUEHHEM CIIyIaes, PefyCMOTPEHHBIX 3aKOHOIaTeNbCTBOM Poccutickon Deneparin;

*  Ha OIpeielieHre CBOUX IPEJCTaBUTENEH IS 3AlIATEI CBOMX IIEPCOHATBHBIX AHHBIX;

e J0CTyNa K OTHOCSIIMMCS K HEMY MEJUUMHCKAM [aHHBIM C IOMOIIBIO MEIHIHHCKOIrO
CIENUAINCTa IO CBOEMY BHIOODY:;

* Tpe6oBaTh UCKIIOUMTH MM MCTIPABUTH HEBEPHBIC HMIM HETIOJHBIC IICPCOHANBHEIC /IAHHEIC, 4




TaK)Ke JaHHBIC, 00paboTaHHBEIC C HapyIleHHeM TpeOoBaHuIT;

* m§pH oTkase 3asBeayromero JIOY HCKIIOYHATE MM HMCIPABUTh IIEPCOHAIBHBIC [IaHHBIC
pabOTHHKA UMEET TIPABO 3asBUTH B MACEMEHHON (opMe 3aBEYIOMEMY O CBOEM HECOTTIACHH
C COOTBETCTBYIOIUM 00OCHOBaHHEM TaKOTO HECOTJIACHS;

* [IEPCOHAJBHBIC JAHHBIC ONCHOYHOTO Xapakrepa pabOTHHK OETCKOTO cajia MMEeT IpaBo
JOTIOJTHUTh 3asBJICHHEM, BHIPAKAIOIIAM ero COOCTBEHHYIO TOUKY 3pEHHU;

* TpeGOBaTh W3BEIICHWS 3aBEAYIONIMM IETCKAM CaJioM BCEX JHI, KOTOPBIM DpaHee ObLIH
CoOOINeHBI HEBEPHBIE WM HEMONHBIE I[IE€PCOHAIbHBIE JaHHBIE paboTHHMKa, 000 Beex
MIPOM3BEICHHBIX B HUX HCKIIIOYCHUAX, HCIPABICHUAX HUIIH JOIOJIHECHHAX;

» o0xanoBaThk B Cyle MOOBIE HEMpPaBOMEPHBIC AeHCTBUE WM Oe3eHCTBHS 3aBElyIOLIErO
JIONIKOJNILHEIM ~ 00pa30BaTeNbHBIM ~ YUPEKACHHEM IIpH 00pabOTKE M  3allUTe €ro
MePCOHANBHBIX JaHHBIX.

8.5. B nensix obecneyenns JOCTOBEPHOCTH NIEPCOHANBHBIX NaHHBIX paboTHHKH JIOY 00s13aHbL:

s 1mpu ohOpMICHHA Ha paboTy IIpelCTaBIsTh JOCTOBEPHBIC CBEJCHHUS B MOPSIKE U OOBEME,
npefycMOTpeHHoM HacTosmuM  [TonoxeHweM ©  3aKOHOAATENbCTBOM  Poccuiickoi
Oenepanun;

* B Cllyyae H3MEHEHHS CBOMX I€PCOHATBLHBIX JAHHBIX, cOOOIaTe 00 3TOM 3aBEAyIOIEMY
NeTCKUM caioM B TeueHue 10 qHeil.

8.6. Pabornuxu crasar 3aBexyiomero JIOY B H3BeCTHOCTh 00 HW3MEHEHMH (DaMUIIMKM, WMEHH,
OTYECTBA, JAaThl POXKICHHS, YTO MOJNydYaeT OTpakCHHE B TPYJOBOHM KHHKKE Ha OCHOBaHHH
TIPEJCTABIIEHHBIX JOKYMEHTOB. [Ipu HEOOXOMMMOCTH H3MEHSIOTCA JaHHBIE 00 oOpasoBanuy,
npodeCcCHH, CIIeNHATBHOCTH, IPUCBOCHAH HOBOTO paspsja U Ip.

8.7. B mensax 3amuTBl 9ACTHOM JKHM3HH, JIMYHOW M ceMedHOM TalHbI pabOTHHKH HE JOJDKHBI
OTKa3bIBaThCA OT CBOEro mpaBa Ha 00pabOTKy HEpPCOHANBHBIX AAHHBEIX TOJNBKO C HMX COIIACHs,
MMOCKOJIBKY 3TO MOXKET MOBJIEYb IIPUYMHEHUE MOPAIBHOI0, MATEPHAIILHOTO BpEa.

9. OTBeTCTBEHHOCTH 3a pasrjiameHue KoHPUAeHNUANLHOH HHGOpMANMM, CBI3AHHOH C
NEePCOHANbHBIMH JAHHBIMH

9.1. Ilepconanvnas omeemcmeeHHOCMb - OIHO W3 TIJIABHBIX TpeOoBaHMM K OpraHU3alu{
(GYHKIMOHUPOBAHUS CHCTEMBI 3AlUTHI MEPCOHANBHOW MHpOpMalMyU M 00s3aTeNbHOE YCIIOBHE
obecneuenust 3hPEKTHBHOCTH 3TOH CHCTEMBI.

9.2. 3anuTa npas paGOTHHKA, YCTAHOBJIEHHBIX 3aK0HOIaTenbeTBOM P@ m HacTosmuMm [lonoxenuem,
OCYHIECTBIIIETCS. CYAOM B IENSIX IPECEYeHHUs HENPABOMEPHOIO MCIOJB30BAHUS MEPCOHAIBHBIX
JAHHBIX PaGOTHHUKA, BOCCTAHOBJIEHUS HAPYIIEHHEIX [IPaB U BO3MEIIEHUS IPHYAHEHHOIO yiepoa, B
TOM YHCJI€ MOPaIBHOIO BPEAA.

9.3. Kaxplit COTPYIHUK JOMKOILHOTO 06Pa30BaTebHOTO YUPEKACHHUS, IOy aomMi Uist paboThl
KOH(pHUACHIIMAIbHBIH JOKYMEHT, HECET €AMHOIUYHYIO OTBCTCTBEHHOCTD 338 COXPaHHOCTh HOCUTEA A
KOH(HICHIMATHHOCTh HHOPMAaIIKH.

9.4. Jluna, BUHOBHBIC B HApyIIEHHM HODPM, PETYIHPYIONIHX IOJydeHHe, o6pabOTKy H 3amIUTy
NEPCOHATBHBIX ~ NaHHBIX  pabOTHHMKAa, HECYT  [HUCHUIUIMHAPHYIO,  aJMMHHCTPaTHBHYIO,
IPaXIAHCKO-IPABOBYIO HJIM YTOJOBHYIO OTBETCTBEHHOCT B COOTBETCTBUH C (esiepalbHEIMK
3akoHamu Poccuiickoit enepaumu.

9.5. 3a HEWCIOMHEHHE WK HEHAUIEKAIIEe HCIOIHEHe pabOTHHKOM 110 €r0 BHHE BO3JIOKECHHBIX Ha
Hero o0s3aHHOCTEN MO COONIONCHMIO YCTAHOBJICHHOTO WOpSAKa paboTBl €O CBENCHUSMH
KOH(UIEHIMATEHOrO Xapakrepa 3apefyrommii JIOY Bhpase HPHMEHATH HPELyCMOTPEHHBIC
TpyIoBBIM KOJEKCOM NUCIHUIUIAHAPHBIC B3BICKAHUS.

9.6. JIOIDKHOCTHBIE I, B OOS3aHHOCTh KOTOPHIX BXOJHUT BEJCHHE MEPCOHAIBHBIX MaHHBIX
COTpYAHHKA, O0f3aHBI O0ECHEUMTh KaXIOMY BO3MOXHOCTh O3HAKOMJICHHHA C NOKyMCHTAMH H
MaTepHajiaMy, HENOCPEICTBEHHO 3aTpardBaloOMMM €ro IpaBa H cBOOOIBI, €CI¥ HHOE HE
npeaycMOTpeHo 3akoHoM. HempaBoMepHBIii 0TKa3 B IIPEIOCTABICHAN COOpaHHBIX B YCTAHOBIIEHHOM
IOpSAJKE JOKYMEHTOB, JIMG0 HECBOEBPEMEHHOE NPENOCTABICHHE TaKWUX NOKYMEHTOB HIIH AHOU
WHQOpMaIMH B CiIydasX, IPeIyCMOTPCHHBIX 3aKOHOM, 60 TPEeJOCTaBICHHE HEMOJHON HIN



3aBEIOMO JIOXKHOM HHGOPMAIUY - BIeYeT HAJOKCHAE Ha JOJDKHOCTHBIX JIMI[ aMUHUCTPATUBHOIO
mrpada B pasmepe, onpeznensieMoM Koxgekcom 006 aqMHHACTPaTHBHBIX TPABOHAPYIICHUIX.

9.7. B coorBercTBUE C ['pakmaHCKHM KOJEKCOM JIMIIA, HE3aKOHHBIMH METOHNAMH IIOJIydYHBIIHE
MH(DOPMALMIO, COCTABISIONIYIO CIIy)KeOHYIO TaifHy, 00s3aHBl BO3MECTHTh IIPUYHHEHHEIE YOBITKH,
IpUYeM Takas jke 0013aHHOCTh BO3JIaraeTcs u Ha paboTHHUKOB.

9.8. Vronopnass OTBETCTBEHHOCTH 38 HApYyIICHHE HEIPHKOCHOBCHHOCTH YAaCTHOH JXKH3HH (B TOM
9HuCJIe HE3aKOHHOEe COOMpaHWe WM paclpOCTpaHeHHe CBENEHHWH O YaCTHOW JKW3HM JIMIA,
COCTABJISIFONIEr0 €ro JINYHYIO WIIH ceMelHyIo TaltHy, 6e3 ero coriacus), HelmpaBoOMepHbIH JOCTYI K
OXpaHseMOM 3aKOHOM KOMIIBIOTEpHOW HWH(OpMANWy, HEPaBOMEPHBIH OTKa3 B IPEOCTaBICHHH
COOpaHHBIX B YCTAHOBJICHHOM MOPSIAKE JOKYMEHTOB U CBEICHUH (€CITH 3TH ACSHUS IPUIMHIIA BPE]l
IpaBaM ¥ 3aKOHHBIM WHTepecaM TIpakIaH), COBEPIICHHBIC JHMIOM C HCIOIb30BAHUEM CBOETO
CITy)ke0HOTO ITOJI0XKEeHUS HaKka3kIBaeTcs mrpadom, mubo NUINeHHeM IpaBa 3aHAMATE OIIPEACIICHHEIE
JIOJDKHOCTH I 3aHHMAThCS ONPEICICHHOM [eaTeIbHOCTRIO, THO0 apecToM B COOTBETCTBHH ¢ YK
Poccuiickoit @eneparuu.

9.9. HerrpaBOMEPHOCTS JIESTETBHOCTH OPTaHOB rOCYIapCTBEHHOMN BIACTH W OPTraHU3aIuii 10 cOopy 1
HCIIOJIE30BAHHUIO MIEPCOHAIBHBIX JaHHBIX MOXKET OBITH YCTAHOBIIEHA B CyI€OHOM IOPSJIKE.

10. 3ak/I09UTEeIbHBbIE OJI0KEHAS

10.1. Hactosmee ITonoxenue sBIsSETCS JIOKATHHBIM HOpMaTHBHEIM aktoM JIOY, npuHrMaercsa Ha
O6mem cob6panuu paGOTHUKOB, coriacoBeiBaeTcs ¢ [Ipo()COO3HEIM KOMHTETOM M yTBEPKIAETCHA
(mu6o BBOOUTCA B JSHCTBHE) TMPHKA30OM 3aBEAYIOIEr0 JIOMIKOIBHBIM 00Opa3oBaTelIEHEIM
YUPEXKICHUEM.

10.2. Bce u3MmeHeHHs W JONOJHEHMs, BHOCHMBIC B HacTtosmee [lonmoxenue, obopMISIOTCA B
MUCEMEHHOM ()OpME B COOTBETCTBUH JEHCTBYIOMIMM 3aKoHOAaTeILCTBOM Poccuiickoit Denepariyu.
10.3. IlomoxeHwe NPUHUMASTCS HA HEONpe[eNeHHbI CpOK. JI3MEHeHHsi M JONOJHEHHS K
TMonoXxeHuo MPUHAMAIOTCS B MOpsi/IKe, pexycMoTpeHHoM 11.10.1. macrosmero [Tonoxenus.

10.4. Tlocne npunsatus [lomoxenus (WM H3MEHEHWH M JIONOJIHEHMHA OTJAENBHBIX IIYHKTOB H
pasenoB) B HOBOM pelakilMy Ipeablayas pelakiius aBTOMaTHIeCK yTpauuBaeT CHILy.



